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Accounting Advice
r� %PO�U�CF�BMBSNFE�JG�ZPVS�XJOEPX�MPPLT�
TMJHIUMZ�EJíFSFOU�UIBO�UIF�BEKBDFOU�
JNBHF��5IF�EFTJHOFST�BOE�QSPHSBNNFST�
BU�*OUVJU¡�DBO�BEKVTU�UIF�MPPL�BOE�GFFM�
PG�2#0�BU�BOZUJNF��5IJT�EZOBNJD�OBUVSF�
IJHIMJHIUT�POF�PG�UIF�BEWBOUBHFT�PG�
VTJOH�DMPVE�CBTF�TPGUXBSF��5IBU�JT
�
ZPV�HFU�UIF�BEWBOUBHF�PG�OFX�GFBUVSFT�
XJUIPVU�IBWJOH�UP�JOTUBMM�VQEBUFT�PO�
ZPVS�DPNQVUFS��

�

�

Orientation
Once QuickBooks Online creates your company, your browser window will look similar to the image 
below. Take special note of three core components of QBO, which are highlighted and explained.

1) The Navigation Bar
The selections presented on the Navigation 
Bar give you quick access to a wide variety of 
business information and reports. They also 
give you options for recording some types 
of transactions.

2) The Create Menu
The prominent “+” sign near the top-centre 
of your window allows you to quickly create 
the forms needed for any transaction. The 
Create Menu is usually the quickest method 
of recording transactions.

 3) The Gear
The Gear icon at the top-right of the browser 
window gives you the necessary tools for 
making adjustments to company settings 
and for performing infrequent but important 
accounting tasks. 

Deleting Company Data
QuickBooks Online just finished making a large set of data for your company. Why would you want to 
delete most of it? Good question. First, this action will simplify the creation of a customized chart of 
accounts for Food To Live For. Second, knowing how to purge data may prove useful to you later on.

To see the current chart of accounts, click the icons shown in the Accounting Advice column 
(the Gear and the Chart of Accounts link). 

After viewing the chart of accounts and returning to the Home window, notice the URL in your 
browser’s address bar. It should look like the following:

https://ca.qbo.intuit.com/app/homepage

To purge company data, delete homepage and type purgecompany in its place, as shown 
below:

https://ca.qbo.intuit.com/app/purgecompany

When you press the Enter key after typing purgecompany, you will be prompted to type “Yes” 
to confirm your intention. Then you will be presented with a screen similar to the one shown 
on the next page.

Accounting Advice

r� "GUFS�WJFXJOH�UIF�MPOH�MJTU�PG�BDDPVOUT
�
SFUVSO�UP�UIF�)PNF�XJOEPX�CZ�DMJDLJOH�
i)PNFu�JO�UIF�/BWJHBUJPO�#BS�

Chart of Accounts
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Accounting Advice
r� "T�OPUFE�PO�UIF�2#0�XJOEPX�UIBU�
BQQFBSFE�PO�ZPVS�DPNQVUFS�KVTU�QSJPS�
UP�UIF�BEKBDFOU�TDSFFO
�PODF�ZPV�QVSHF�
DPNQBOZ�EBUB
�UIFSF�JT�OP�VOEP��"MTP
�
PODF�ZPV�DSFBUF�B�DPNQBOZ
�ZPV�IBWF����
EBZT�UP�QVSHF�JUT�EBUB�

r� 1VSHJOH�NBZ�BMTP�QSPWF�VTFGVM�JG�ZPV�
NBLF�B�OVNCFS�PG�NJTUBLFT�XJUI�Food 
To Live For
�PS�JG�ZPV�XJTI�UP�TUBSU�B�OFX�
FYFSDJTF�PODF�ZPV�BSF�ñOJTIFE�XJUI�UIJT�
QSPKFDU�

Deleting Company Data (continued)

Importing the Chart of Accounts
Before you import the chart of accounts, change a company setting first. Click the Gear, Company Settings, and 
Advanced. Then click Chart of Accounts. Select “Enable account numbers” and  “Show account numbers.” Save your 
changes.

To begin the process of importing, follow the icons and prompts in the adjacent “Accounting Advice” column 
to get to the screen below. 

Accounting Advice

r� 'SPN�UIF�*NQPSU�%BUB�TFMFDUJPOT
�DIPPTF�
Chart of Accounts��

�r�5IF�OBNF�PG�UIF�ñMF�UP�JNQPSU�JT�
ToLiveForChart.xls��:PVS�JOTUSVDUPS�
XJMM�HJWF�ZPV�BDDFTT�UP�UIJT�ñMF�

Import Data

Before you click the Wipe Data button, answer the two questions exactly as shown above: the company sells 
products and services, and you want QBO to create an empty chart of accounts.

Once you have purged the data, check the chart of accounts again. (Click the Gear and Chart of Accounts). The 
list is not entirely empty; a few essential accounts remain, You are about to import the other accounts specific 
to Food To Live For.
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Accounting Advice

r� *G�ZPVS�XJOEPX�MPPLT�MJLF�UIF�BEKBDFOU�
JNBHF
�QSFTT�Import��

�

Importing the Chart of Accounts (continued)
Pressing the Next button twice will move you to the final stages of importing.

Viewing the Chart of Accounts
When the chart of accounts was prepared in Microsoft® Excel, each account was assigned a number. QuickBooks 
Online created some accounts of its own; and, by default, they do not have numbers. When you record 
transactions in this project, you will select the accounts with numbers.

Accounting Advice

r� *G�ZPV�BSF�VOBCMF�UP�TFF�BMM�UIF�DPMVNOT�
JO�UIF�DIBSU�PG�BDDPVOUT
�SF�TJ[F�UIF�
CSPXTFS�XJOEPX�PS�OBSSPX�UIF�DPMVNOT�

Chart of Accounts
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Company Settings
You can customize your company in QBO to suit your needs. Once you get to the Settings window shown below, 
select Advanced and establish the “First month of the fiscal year.” In this example, July has been chosen. You, 
however, should select the month in which you will complete this project.

Accounting Advice

r� /PUJDF�UIBU�BDDPVOU�OVNCFST�BSF�
FOBCMFE�

r� 4FMFDU�Sales�GSPN�UIF�TFMFDUJPOT�PO�UIF�
MFGU��4FU�UIF�QSFGFSSFE�QBZNFOU�UFSNT�GPS�
DVTUPNFST
�XIJDI�BSF�/FU����EBZT�

"MTP�JO�UIF�4BMFT�4FUUJOHT
�NBLF�TVSF�
UIF�TFMFDUJPO�GPS�TIPXJOH�UIF�iProduct/
Serviceu�DPMVNO�PO�TBMFT�GPSNT�JT�
UVSOFE�PO�

r� Important��#FGPSF�MFBWJOH�UIF�Settings�
XJOEPX
�DIPPTF�Company�BOE�DIFDL�
UP�TFF�UIBU�ZPV�FOUFSFE�0OUBSJP�BT�UIF�
MPDBUJPO�PG�UIF�DPNQBOZ��	5IF�SFTU�PG�UIF�
BEESFTT�EFUBJMT�BSF�VOOFDFTTBSZ�
�

Company Settings

Setting HST
Food To Live For is located in Ontario and therefore is subject to regulations under the Harmonized Sales Tax 
(HST). If you live in a province that does not have the HST, don’t worry, you will catch on quickly. 

After selecting Sales Tax from the Navigation Bar, follow the prompt to set up tax and enter the data below. 
Do not, however, necessarily enter July. Use the month that you identified as your first fiscal month in the 
Company Settings.

Accounting Advice

r� *G�ZPV�GPSHPU�UP�JEFOUJGZ�0OUBSJP�BT�UIF�
CVTJOFTT�T�QSPWJODF
�HP�CBDL�BOE�EP�UIBU�
OPX�JO�UIF�$PNQBOZ�4FUUJOHT�

r�$MJDL�4FU�6Q�BOE�ZPV�BSF�EPOF�

Sales Tax
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Checking HST
Staying in the Sales Tax section of the Navigation Bar, find the HST settings shown below. Notice that the HST 
is 13% on sales and that the HST “credit” on purchases is also 13%. Briefly, this means Food To Live For will charge 
and collect 13% of every sale it makes. Later, the business will send the amount of tax collected to the federal 
government, less 13% of the purchases it makes. (The 13% of eligible purchases are called Input Tax Credits.) 

Accounting Advice

r� 5IF�)45�TZTUFN�JT�TJNJMBS�UP�UIF�(45�
TZTUFN��4P
�JG�ZPV�BSF�JO�B�QSPWJODF�UIBU�
VTFT�(45
�ZPV�XJMM�RVJDLMZ�VOEFSTUBOE�
IPX�)45�XPSLT�

r� .BOZ�BDDPVOUBOUT�SFDPSE�)45�DIBSHFE�
PO�TBMFT�CZ�DSFEJUJOH�B�MJBCJMJUZ�BDDPVOU
�
TVDI�BT�)45�1BZBCMF��)45�PO�QVSDIBTFT�
BSF�UIFO�SFDPSEFE�JO�B�TFQBSBUF�BDDPVOU�
	)45�3FDPWFSBCMF
�GPS�FYBNQMF�


5IF�BNPVOUT�JO�)45�1BZBCMF�BSF�
DSFEJUT��UIF�BNPVOUT�JO�)45�3FDPWFSBCMF�
BSF�EFCJUT��5IF�CBMBODF�PG�)45�
3FDPWFSBCMF�JT�VMUJNBUFMZ�TVCUSBDUFE�
GSPN�)45�1BZBCMF�UP�BSSJWF�BU�)45�PXFE�

2VJDL#PPLT�0OMJOF�TUSFBNMJOFT�
UIF�)45�TZTUFN�CZ�VTJOH�POMZ�POF�
BDDPVOU�)45�1BZBCMF��"NPVOUT�
GSPN�TBMFT�BSF�DSFEJUFE�JO�UIJT�BDDPVOU��
BNPVOUT�GSPN�QVSDIBTFT�BSF�EFCJUFE��
8IFO�ZPV�OFFE�UP�LOPX�UIF�)45�PXFE�
	DSFEJUT�NJOVT�EFCJUT

�2#0�XJMM�RVJDLMZ�
HFOFSBUF�UIF�SFRVJSFE�SFQPSUT�

Sales Tax

TRANSACTIONS
You are now ready to process the transactions for Food To Live For. As you do, keep in mind the following points:
r� :PV�XJMM�ñOE�NPSF�TVQQPSU�JO�UIJT�EPDVNFOU�EVSJOH�UIF�FBSMZ�TUBHFT�PG�SFDPSEJOH�USBOTBDUJPOT��"T�ZPV�CFDPNF�

comfortable with QBO, less and less help will be given.
r� 5IF�USBOTBDUJPO�EFUBJMT�XJMM�CF�HJWFO�JO�B�UBCMF�MJLF�UIF�POF�CFMPX��'PS�UIF�EBUF
�POMZ�UIF�EBZ�JT�HJWFO��:PV�DBO�

supply the current year and month.

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

02 Online Transaction No. TNQ4593
Established line of credit of $10,000; transferred $2,000 to the business bank account.  2 000.00  2 000.00

r�� *O� UIF� "DDPVOUJOH� "EWJDF� DPMVNO
� ZPV� XJMM� OPUJDF� JDPOT� MJLF� UIF� GPMMPXJOH�� Expense .  
Clicking the links represented by these icons will get you to the QBO form recommended for recording the 
transaction. Be aware that other options and pathways may exist for making the same entry.
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DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

02 Online Transaction No. TNQ4593
Established a line of credit of $10,000; transferred $2,000 to the business bank account.  2 000.00  2 000.001

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

02 Online Transaction No. TNB49Z2
Transferred funds from Erin’s personal bank account to the business account.  4 000.00  4 000.002

Accounting Advice

r� *O�BDUVBM�QSBDUJDF
�2VJDL#PPLT�0OMJOF�
QSPWJEFT�JNQSFTTJWF�NFUIPET�GPS�
SFDPSEJOH�POMJOF�CBOLJOH�USBOTBDUJPOT��
)PXFWFS
�TJODF�Food To Live For�IBT�
OP�SFBM�CBOL�BDDPVOUT
�XF�XJMM�SFDPSE�
5SBOTBDUJPO���JO�UIF�+PVSOBM�

Note��8IJMF�JU�JT�QPTTJCMF�UP�VTF�
UIF�+PVSOBM�GPS�BMM�USBOTBDUJPOT�JO�UIJT�
QSPKFDU
�EPJOH�TP�XPVME�MJNJU�UIF�NBOZ�
USBDLJOH�BOE�SFQPSUJOH�GFBUVSFT�PG�
2VJDL#PPLT�0OMJOF��5IFSFGPSF
�XF�XJMM�
VTF�UIF�+PVSOBM�POMZ�BT�B�MBTU�SFTPSU�

r� 8IFO�JEFOUJGZJOH�BDDPVOUT�UP�EFCJU�
PS�DSFEJU
�ZPV�DBO�DMJDL�UIF�USJBOHMFT�BU�
UIF�SJHIU�PG�UIF�"DDPVOU�ñFME�UP�NBLF�
B�ESPQ�EPXO�NFOV�BQQFBS��0S
�BT�ZPV�
CFHJO�UZQJOH�UIF�BDDPVOU�OVNCFS�PS�
UIF�OBNF�PG�UIF�EFTJSFE�BDDPVOU
�ZPV�
DBO�TFMFDU�GSPN�UIF�PQUJPOT�UIBU�BSF�
QSFTFOUFE�

r� $MJDL�i4BWF�BOE�OFX�u

Journal Entry

Accounting Advice

r� "HBJO
�TJODF�OP�BDUVBM�CBOL�BDDPVOUT�
FYJTU�GPS�UIJT�QSPKFDU
�XF�XJMM�SFDPSE�
5SBOTBDUJPO���JO�UIF�+PVSOBM��

r� 8IFO�ZPV�IBWF�TBWFE�ZPVS�USBOTBDUJPO
�
DMJDL�UIF�i9u�JO�UIF�CMVF�CBS�UP�DMPTF�UIF�
+PVSOBM�XJOEPX�

�

Journal Entry
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DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

02 Credit Card Purchase/email receipt 59924
Completed the provincial registration of the business as a sole proprietorship. HST exempt.   80.00   80.00 3

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

02 Credit Card Purchase/email receipt 34306478
Used Webscapes Ltd. to register the domain name “tolivefor.ca” and to provide hosting
services and template designs.  215.00  27.95  242.95

4

Accounting Advice

r� *O�UIF�1BZFF�ñFME
�VTF�UIF�ESPQ�EPXO�
NFOV�BOE�BEE�UIF�1SPWJODF�PG�0OUBSJP�
BT�B�OFX�QBZFF��'PS�UIJT�QSPKFDU
�EFUBJMFE�
EFTDSJQUJPOT�PG�QBZFFT�BSF�VOOFDFTTBSZ�

r� #F�BXBSF�PG�UIF�QBZNFOU�NFUIPE��*O�UIJT�
DBTF
�UIF�CVTJOFTT�T�DSFEJU�DBSE�JT�CFJOH�
VTFE�

r� &OUFS�UIF�PUIFS�EFUBJMT�BT�TIPXO
�
JODMVEJOH�UIF�3FG��/P��ñFME��8IFO�ZPV�
FOUFS�UIF�SFGFSFODF�OVNCFS
�OPUJDF�UIBU�
JU�BMTP�BQQFBST�BU�UIF�UPQ�MFGU�PG�UIF�
QSPNJOFOU�CMVF�CBS�

�

Expense

Accounting Advice

r� 5IJT�JT�UIF�ñSTU�UJNF�ZPV�XJMM�SFDPSE�
TBMFT�UBY��4JNQMZ�FOTVSF�UIBU�)45�0/�
BQQFBST�JO�UIF�4BMFT�5BY�ñFME��	6TF�UIF�
ESPQ�EPXO�NFOV�PS�UZQF�UIF�MFUUFS�I�
BOE�QSFTT�UIF�5BC�LFZ�
�

2VJDL#PPLT�0OMJOF�XJMM�NBLF�UIF�
SFRVJSFE�UBY�DBMDVMBUJPOT�

r� )45�0/�TUBOET�GPS�)45�0OUBSJP�

r��.JTUBLFT�EJTDPWFSFE�MBUFS �5IFZ�BSF�FBTZ�
UP�DPSSFDU��'JSTU�SF�PQFO�UIF�USBOTBDUJPO�
XJOEPX��	5SZ�VTJOH�UIF�$MPDL�JDPO�
TIPXO�JO�UIF�BEKBDFOU�JNBHF
�UIF�
#SJFGDBTF�JDPO�JO�UIF�)PNF�NFOV
�PS�
EJHHJOH�UISPVHI�5SBOTBDUJPOT�PS�3FQPSUT�
JO�UIF�/BWJHBUJPO�#BS�
�

0ODF�B�USBOTBDUJPO�XJOEPX�JT�
SF�PQFOFE
�NBLF�BOE�TBWF�UIF�EFTJSFE�
DIBOHFT�

Expense
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DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

03 Cheque Copy 001
To Darin’ Designs Ltd. for website creation and maintenance.  1 750.00  227.50  1 977.50 5

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

03 Purchase Invoice 33992
Purchased desk, chair, and office fixtures from Mod Modular Furniture Ltd.; terms net 15 days.  1 589.99  206.70  1 796.69 6

Accounting Advice

r� "EE�%BSJO��%FTJHOT�BT�B�OFX�QBZFF�
	TVQQMJFS
�

r� #F�BXBSF�XIFO�UIF�EBUF�DIBOHFT�

r� &OUFS�UIF�DIFRVF�OVNCFS�BT�TIPXO�

�

Cheque

Accounting Advice

r� $IPPTF�i#JMMu�XIFO�ZPV�XBOU�UP�FOUFS�B�
QVSDIBTF�iPO�BDDPVOUu�	J�F�
�iPO�DSFEJUu
�

r� "EE�UIF�DSFEJU�UFSNT�PG�/FU����EBZT�

Bill
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DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

04 Sales Invoice 0001A
Wrote restaurant reviews for Trending Talk Magazine; terms 21 days.  700.00  91.00  791.00 7

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

04 Credit Card Purchase/email receipt 39038
Bought new laptop computer from Plantinga’s Plug ‘N’ Play Ltd.  2 750.00  357.50  3 107.50 8

Accounting Advice

r� $IPPTF�i*OWPJDFu�XIFO�ZPV�XBOU�UP�FOUFS�
B�TBMF�PO�BDDPVOU�	J�F�
�PO�DSFEJU
�

r� &SJO�EFDJEFT�UIBU�TFUUJOH�DSFEJU�UFSNT�BU�
OFU����EBZTmBT�PQQPTFE�UP�OFU���
�GPS�
FYBNQMFmXJMM�MFBE�UP�GBTUFS�DPMMFDUJPOT��

*G�UIFTF�UFSNT�EP�OPU�BQQFBS�
BVUPNBUJDBMMZ
�DIBOHF�UIF�4BMFT�
4FUUJOHT�BT�JOTUSVDUFE�PO�QBHF���PG�UIJT�
EPDVNFOU�

r� *G�ZPV�EP�OPU�TFF�UIF�i1SPEVDU�4FSWJDFu�
DPMVNO
�DIBOHF�UIF�4BMFT�4FUUJOHT�BT�
JOTUSVDUFE�PO�QBHF���PG�UIJT�EPDVNFOU�

r� Important��*O�UIF�1SPEVDU�4FSWJDF�ñFME�
PG�UIJT�*OWPJDF�GPSN
�BEE�i"SUJDMFT�u��:PV�
XJMM�UIFO�TFF�B�XJOEPX�UIBU�QSPNQUT�
ZPV�UP�BEE�JOGPSNBUJPO�BCPVU�"SUJDMFT��
:PV�OFFE�UP�FOUFS�POMZ�UXP�JUFNT���
�
*EFOUJGZ�"SUJDMFT�BT�B�Service
�BOE��
�
4FMFDU�4030 Writing Revenue�BT�UIF�
BTTPDJBUFE�*ODPNF�"DDPVOU�

Invoice

Accounting Advice

r� *O�BDUVBM�CVTJOFTT�QSBDUJDF
�B�DSFEJU�DBSE�
QVSDIBTF�PG�BO�BTTFU�XPVME�CF�IBOEMFE�
JO�UIF�i#BOLJOHu�TFDUJPO�PG�2VJDL#PPLT�
0OMJOF��

"HBJO
�TJODF�OP�SFBM�CBOL�BDDPVOUT�PS�
DSFEJU�DBSET�FYJTU�GPS�Food To Live For
�XF�
XJMM�BWPJE�UIF�#BOLJOH�TFDUJPO�PG�2#0��
*OTUFBE
�VTF�UIF�+PVSOBM�UP�SFDPSE�UIF�
QVSDIBTF�PG�UIJT�DPNQVUFS�

r� &OUFS�UIF�OBNF�PG�UIF�TVQQMJFS�

r� *O�UIF�4BMFT�5BY�ñFME
�VTF�UIF�ESPQ�EPXO�
NFOV�BOE�DIPPTF�UIF�PQUJPO�UIBU�XJMM�
JEFOUJGZ�UIJT�USBOTBDUJPO�BT�B�QVSDIBTF�
JOTUFBE�PG�B�TBMF�

Journal Entry
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DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

05 Sales Invoice 0002A
Article published in Urban Nights Magazine; terms net 21 days.  1 200.00  156.00  1 356.00 9

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

06 Store Receipt #39646
Used the business’s debit card to buy a combo printer/scanner/copier from Cutting Edge Electronics Ltd.  425.00  55.25  480.25 10

Accounting Advice

r� 5IJT�SFWFOVF�JT�TJNJMBS�UP�5SBOTBDUJPO��
�
TP�ZPV�TIPVME�IBWF�OP�EJîDVMUJFT��

r� "T�ZPV�IBWF�MJLFMZ�OPUJDFE
�UIF�
TPVSDF�EPDVNFOU�UPUBM�JO�UIF�HSFFO�
TFDUJPO�TIPVME�NBUDI�UIF�UPUBM�PO�UIF�
DPSSFTQPOEJOH�2#0�GPSN��

r� "GUFS�TBWJOH�UIJT�USBOTBDUJPO
�DIFDL�UIF�
5SJBM�#BMBODF�GSPN�UIF�3FQPSUT�JDPO�JO�
UIF�/BWJHBUJPO�#BS��$IFDL�UP�TFF�UIBU�
UIF�UXP�TBMFT�JOWPJDFT�UP�EBUF�IBWF�
CFFO�BTTJHOFE�UP�UIF�8SJUJOH�3FWFOVF�
BDDPVOU�

*G�ZPV�OFFE�UP�FEJU�BOZ�1SPEVDU�
4FSWJDF�EBUB
�VTF�UIF�(FBS�JDPO�UP�EP�TP�

Invoice

Accounting Advice

r� 5IF�MBDL�PG�BDUVBM�CBOL�BDDPVOUT�
BOE�DSFEJU�DBSET�GPS�UIJT�QSPKFDU�IBT�
GPSDFE�ZPV�UP�VTF�UIF�+PVSOBM�GPS�B�GFX�
USBOTBDUJPOT��

5IJT�UJNF
�IPXFWFS
�TJODF�EFCJU�DBSE�
QVSDIBTFT�BSF�TJNJMBS�UP�QVSDIBTFT�XJUI�
DIFRVFT
�ZPV�DBO�VTF�2#0�T�$IFRVF�
PQUJPO�

r� 5P�JEFOUJGZ�UIJT�QVSDIBTF�BT�B�EFCJU�DBSE�
USBOTBDUJPO
�DIBOHF�UIF�JOGPSNBUJPO�JO�
UIF�$IFRVF�/P��ñFME
�BT�TIPXO���

Cheque
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DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

09 Sales Invoice 0003A
Sold sidebar advertisement on the tolivefor.ca website to Pino’s Espresso Bar; terms net 21 days .  797.00  103.61  900.61 11

Accounting Advice

r� "EE�B�OFX�1SPEVDU�4FSWJDF�OBNFE�
"EWFSUJTJOH�3FWFOVF�BOE�BTTPDJBUF�
JU�XJUI�BDDPVOU�4020 Advertising 
Revenue�

Invoice

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

09 Sales Invoice 0004A
Published article in Fare Foods Magazine; terms net 21 days.  850.00  110.50  960.50 12

Accounting Advice

r� #F�TVSF�UP�DIPPTF�UIF�DPSSFDU�1SPEVDU�
4FSWJDF�

Invoice

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

10 Sales Invoice 0005A
Sold sidebar advertisement on the tolivefor.ca website to JoogyJuice Beverages; terms net 21 days.  997.00  129.61  1 126.61 13

Accounting Advice

�r�#F�TVSF�UP�DIPPTF�UIF�DPSSFDU�1SPEVDU�
4FSWJDF�

Invoice

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

14 Purchase Invoice 11293
Bought a 1/8 page ad in Sustenance Plus Magazine; terms net 30.  1 200.00  156.00  1 356.00 14

Accounting Advice

�r�"EE�UIF�DSFEJU�UFSNT�PG�/FU����EBZT�
Bill

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

16 Credit Card Purchase/email receipt 4742
Paid a registration fee to AdsOnline Ltd., a multi-level service for managing the website’s
advertising needs.  415.00  53.95  468.95

15
Accounting Advice

Expense

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

16 Debit Card Purchase/Store Receipt #489020
Purchased baking ingredients and supplies from All Organics Ltd. for making market-test samples
of Erin’s popular banana bread.  615.00  79.95  694.95

16
Accounting Advice

r� :PV�DBO�VTF�UIF�$IFRVF�PQUJPO�GPS�
SFDPSEJOH�UIJT�USBOTBDUJPO��5ZQJOH�UIF�
EFCJU�DBSE�JOGPSNBUJPO�JO�UIF�$IFRVF�/P��
ñFME�XJMM�BMTP�NBLF�JU�BQQFBS�JO�UIF�UPQ�
CMVF�CBS�

r� 4JODF�UIF�JOHSFEJFOUT�BOE�TVQQMJFT�
XJMM�CF�VTFE�VQ�WFSZ�RVJDLMZ
�EFCJU�BO�
FYQFOTF�BDDPVOU�JOTUFBE�PG�BO�BTTFU�

Cheque

Note
By now, you are probably quite comfortable with QBO, and you are getting familiar with the way Food To Live 
For operates. Therefore, expect less guidance as you complete the remaining transactions.
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DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

17 Cheque Copy 002
Erin withdrew funds for personal expenses  1 300.00  1 300.00 17

Accounting Advice

r� "EE�&SJO�*SFMBOE�BT�UIF�QBZFF�

Cheque

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

19 Credit Card Purchase/email receipt 5233
To AdsOnline for advertising “tolivefor.ca” on other websites  399.00  51.87  450.87 18

Accounting Advice
Expense

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

20 Sales Invoice 0006A
Wrote an article for Urban Nights Magazine  900.00  117.00  1 017.00 19

Accounting Advice
Invoice

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

20 Remittance Slip R001
Cheque received from Trending Talk Magazine for invoice 0001A.  791.00  791.00 20

Accounting Advice

r� "GUFS�DIPPTJOH�i3FDFJWF�1BZNFOU
u�TFMFDU�
5SFOEJOH�5BML�.BHB[JOF��"GUFS�FOUFSJOH�
UIF�EBUF�BOE�SFGFSFODF�OVNCFS
�DMJDLJOH�
UIF�DIFDL�CPY�CFTJEF�*OWPJDF�������XJMM�
DPNQMFUF�UIJT�GPSN�

�

Receive Payment

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

20 Debit Card Purchase/Store Receipt #33532
Purchased printer toner and other office supplies from Quill Pen Office Supplies Ltd.  269.99  35.10  305.09 21

Accounting Advice
Cheque



14

FOOD TO LIVE FOR

Student Manual

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

21 Cheque Copy 003
To Kay’s Commissary Kitchens for rental of shared commercial cooking facilities and equipment.  1 600.00  208.00  1 808.00 22

Accounting Advice
Cheque

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

23 Cheque Copy 004
Paid invoice 33992 to Mod Modular Furniture Ltd.  1 796.69  1 796.69 24

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

21 Online Transaction Confirmation TNL7845
Borrowed funds from the Line of Credit account. This online transaction transferred funds directly  7 000.00  7 000.00 
into the business’s bank account.

23
Accounting Advice

Journal Entry

Accounting Advice

r� :PV�IBWF�CFFO�VTJOH�UIF� �TJHO�UP�
BDDFTT�NPTU�PG�ZPVS�2#0�USBOTBDUJPO�
GPSNT��5IJT�UJNF
�USZ�VTJOH�UIF�WFSUJDBM�
/BWJHBUJPO�#BS�BU�UIF�MFGU�TJEF�PG�ZPVS�
XJOEPX�

r� $IPPTJOH�4VQQMJFST�BOE�UIF�i.BLF�
QBZNFOUu�IZQFS�MJOL�GPS�.PE�.PEVMBS�
'VSOJUVSF�-UE��XJMM�HFU�ZPV�B�XJOEPX�
TJNJMBS�UP�UIF�BEKBDFOU�JNBHF�

4BWF�ZPVS�XPSL�XIFO�ZPV�BSF�
DPOñEFOU�JU�JT�DPSSFDU�

Suppliers Mod Modular Furniture Ltd.

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

23 Purchase Invoice 4842
Purchased ingredients and baking supplies from All Organics Ltd. for making banana bread; terms net   
30 days.  857.24  111.44  968.68

25
Accounting Advice

Bill
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DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

27 Sales Invoice 0007A
Sold 24 loaves of banana bread to Betty’s Bistro @ $9.99 ea; terms net 7 days.  239.76  31.17  270.93 26

Accounting Advice

r� 5IJT�JT�UIF�ñSTU�TBMF�PG�CBOBOB�CSFBE��
$VTUPNFST�XJMM�DPOTVNF�JU�RVJDLMZ
�TP�
&SJO�EFDJEFE�UP�TIPSUFO�UIF�DSFEJU�UFSNT��
$SFBUF�BOE�TFMFDU�UIF�OFX�DSFEJU�UFSNT�PG�
/FU���EBZT��

r� "EE�B�OFX�1SPEVDU�4FSWJDF�	Baking 
Sales
��*EFOUJGZ�#BLJOH�4BMFT�BT�BO�
Item
�OPU�B�4FSWJDF��"UUBDI�JU�UP�JODPNF�
BDDPVOU�4010 Baking Sales��

Invoice

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

27 Sales Invoice 0008A
Sold six dozen loaves of banana bread to Evan’s Food Heaven @ $9.99 ea; terms net 7 days.  719.28  93.51  812.79 27

Accounting Advice
Invoice

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

28 Online Transaction TNB8738
Paid the credit card balance for the statement dated July 15th.  3 430.45  3 430.45 28

Accounting Advice
Journal Entry

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

28 Sales Invoice 0009A
 Sold 36 loaves of banana bread to Farm ‘N’ Sea Markets Ltd. @ $9.99 ea; terms net 7 days  359.64  46.75  406.39 29

Accounting Advice
Invoice

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

28 Online Transaction Confirmation TNR3197
Paid the mobile phone bill to Solar Cellular Ltd.  95.00  12.35  107.35 30

Accounting Advice

r� "EE�i0OMJOF�1BZNFOUu�BT�B�OFX�1BZNFOU�
.FUIPE�

Expense
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DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

30 Online Transaction TNT1005
Online payment to CableBilities Ltd. for high speed internet service.  85.00  11.05  96.05 31

Accounting Advice

�r�*G�UIF�NPOUI�ZPV�DIPTF�GPS�UIJT�QSPKFDU�
FOET�BU�FJUIFS����PS����EBZT�
�TJNQMZ�VTF�
UIF�MBTU�EBZ�PG�ZPVS�NPOUI�GPS�UIF�EBUF�

Expense

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

30 Cheque Copy 005
To Erin Ireland for rental of office space in her home.  360.00  360.00 32

Accounting Advice
Expense

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

30 Remittance Slip R002
Cheque received from AdsOnline for the net advertising revenue earned by tolivefor.ca.  1 489.00  193.57  1 682.57 33

Accounting Advice

r� "ET0OMJOF�DPPSEJOBUFT�BOE�NBOBHFT�
UIF�BEWFSUJTJOH�PO�tolivefor.ca�BOE�
QFSJPEJDBMMZ�TFOET�B�DIFRVF�UP�UIF�
CVTJOFTT��5IJT�SFNJUUBODF�SFQSFTFOUT�
UIF�OFU�BNPVOU�PG�BEWFSUJTJOH�SFWFOVF�
FBSOFE�CZ�UIF�XFCTJUF��*G�ZPV�IBWF�
USPVCMF�OBNJOH�UIJT�DVTUPNFS�	CFDBVTF�
UIF�OBNF�JT�BMSFBEZ�UBLFO�VOEFS�UIF�
4VQQMJFS�TFDUJPO
�BMUFS�UIF�OBNF�TMJHIUMZ�

�

Sales Receipt

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

31 Cheque Copy 006
Paid wages to Effie Gonzales, the part-time baker. (Note: For simplicity, payroll deductions  400.00  400.00 
are not considered at this time.)

34
Accounting Advice

Cheque

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

31 Online Transaction No. TNZ4331
Recorded the service and interest charges for July to the True North Bank.  20.63  20.63 35

Accounting Advice
Expense
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DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

31 Remittance Slip R003
Received cheque from Pino’s Espresso Bar in payment of sales invoice 0003A.  900.61  900.61 36

Accounting Advice

r� :PV�DBO�VTF�UIF�/BWJHBUJPO�#BS�PO�UIF�
MFGU�PG�ZPVS�XJOEPX�UP�SFDPSE�UIF�SFDFJQU�
PG�UIJT�DIFRVF�

�

Customers Pino’s Espresso Bar 

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

31 Online Transaction TNS3387
Reduced the line of credit by transferring funds from the bank account.  2 000.00  2 000.0038

Accounting Advice
Journal Entry

DATE TRANSACTION DETAILS
S O U R C E   D O C U M E N T   D A T A
Amount HST Total

31 Remittance Slip R004
Received cheque from JoogyJuice Beverages in payment of sales invoice 0005A.  1 126.61  1 126.61 37

Accounting Advice

�

Customers JoogyJuice Beverages

QuickBooks Online has many impressive reporting options available in the Navigation Bar. While your instructor 
will tell you which reports he or she wants, expect to submit the following pdf files:

1. The Trial Balance (for the end of the month)
2. The Income Statement (for the current month)
3. The Balance sheet (for the end of the month)

REPORTS
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Requirements
Use the various reporting options of QuickBooks Online to answer the following questions. If you have the 
ability, use screen captures to illustrate your answers.

1.  What is the amount of HST Owing? Explain how this situation came to be. Will it continue?

2.  What was the net income for the month? Should this amount be a cause for concern? Explain.

3.  Which expenses are the largest? Which of these will likely drop next month?

4.  Which accounts receivable is most overdue? What should be done about it at this stage?

ACCOUNTING EXTENSIONS
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Much of this QuickBooks Online project is fictional. The company, customers, suppliers, and financial numbers have 
been made up. The inspiration for the company, however, is a real entrepreneur. Erin Ireland owns and operates 
To Die For Fine Foods in Vancouver, BC. Erin’s company is all about food—and, yes, it even sells banana bread.

How does a young person find herself in such an occupation? Good question. By exploring it, you may gain 
valuable insight into your own career aspirations.

Requirements
The address for Erin’s website is itstodiefor.ca. One page on this site has specific links that will reveal the answers 
to the questions below. That page is http://itstodiefor.ca/about-erin-ireland/

1.  Erin went to high school in North Vancouver, British Columbia. Where did she go to university? 
What sport did she play there? What was her degree program?

2.  Identify two struggles that Erin experienced in her teen years and in her early twenties. Describe 
how those difficulties ultimately produced positive results. (Hint: explore the Raw Beauty link.)

3. What were Erin’s early roles at CTV? (Hint: explore the Chatelaine link.)

4. How was her goal of being a news anchor connected to food? (Hint: Chatelaine.)

5. In a paragraph, explain what changed Erin’s perspective about food and body image. How did 
this affect her career path? (Hint: Chatelaine.)

6. List the different aspects of Erin’s current career activities. (Hint: Use the entire itstodiefore site.)

7. Identify and explain key ingredients of Erin’s entrepreneurial success. 

Bonus!
8.  Where did Erin get Effie, her dog?

Erin Ireland cuddling a little banana bread

ENTREPRENEURIAL EXTENSIONS


